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Word and Excel Documents, and their Conditional Formatting
Approximately 99% of colour-blind individuals have trouble distinguishing between the colours red and green. For financial worksheets, where green may be used as conditional formatting for positive numbers and red may be used for negative numbers, colour blindness would make such an informational aid difficult. What other things could you do with conditional formatting to ensure colour-blind readers have similar differential formatting as non-colour-blind readers?
 The most appropriate consideration for colour-blind users in conditional formatting is avoiding complex and problematic colour combinations. The combinations include red and green, green and grey, blue and grey, blue and purple, and green and brown. Appropriate use of colour should vary in terms of contrast. Colour-blind users will appreciate sheets where the information is presented in various hues, which is an opportunity for the user to darken or lighten the colour according to the prescribed format (Shaffer, 2016). The range of contrast to use also accords the user the opportunity to adjust brightness and saturation appropriately to fit the designed layout. A monochromatic scheme is an additional strategy for presenting the information in the spreadsheet. 
Patterns and textures are ideal for visual appeal for the sheets' design, eliminating the strain for colour-blind readers. Such a tactic allows the design to remain streamlined and straightforward. The use of symbols also resonates with the simplicity and streamline objective needed for conditional formatting favourable to colour-blind readers. Icon sets define an inbuilt set of characters in spreadsheets that the user can adopt to highlight a piece of information in the cell. It is also an appropriate use of the symbol placed beside the value in a cell. The use of icon sets adds more relevant information to the value in a cell and is favourable to the colour-blind population because it involves shapes. The tactic is appropriate in conditional formatting of a document to ensure similar differential formatting that colour-blind and non-colour-blind readers appreciate. 
In the scripture reading for this week, we are told that whatever we do, we should do it in the name of the Lord, do those things that would glorify God, and seek to do good for everyone. These things apply in business. Discuss how your knowledge in the use of writing documents and using Excel should be used to handle our business and personal affairs. 
Spreadsheets are a vital tool in both business and personal affairs. The tool facilitates organizations to achieve their corporate needs by allowing for various tasks. The spreadsheets structure provides for the entry of different input in distinct formats (Admin, 2020). Excel allows the users to enter, design, customize, and present data in a structure that is more than just values in cells. They improve the readability of the information through visual presentation (Admin, 2020). Such tactics also enhance understanding of the contents. A significant advantage of using a spreadsheet is faster calculations. The inclusion of various formulas saves time and reduces the probability of error. It is also easy to share information, an essential tool for collaboration. Businesses and people are beneficiaries of such devices in project management, forecasting market situations, managing finances, and storing and organizing information. 
My knowledge in writing documents also stands to offer significant merits in handling both my personal and business affairs. Such skills will provide me with an opportunity to have a volume of important information that may serve as a reference (Moromlsato, 2020). The presence and existence of the in the desired format limit the possibility of repeating the documentation process. Additionally, continued documenting makes a person more organized. An individual appears more knowledgeable and imparts the same quality of knowledge on any team that they participate in. Businesses reap the most benefit from such organizations since the centralization of data and transparency of information improves personnel's collective capability. The corporate environment can benefit from consistency in results due to the facilitated flexibility in various approaches towards the same objective. 
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